
 

 

3-year Re-Evaluation Checklist—Case Manager 
  

Student:____________________________  Grade:_____ Teacher:__________________ 

 

DOB: ____/____/____       Chronological Age:___________ 

 

❏ Schedule Student Profile Meeting—Date/Time: ___________________@__________ 

❏ Contact Parents 

❏ E-mail other team members 

❏ Add meeting date to Google calendar 

❏  Send Notice of Meeting and parent rights booklet for student profile  

❏ Date sent:____________________      

❏ E-mail/meet with teacher for communication skills present level information 

❏ Date due:____________________ 

❏ Paperwork for Meeting 

❏ Student Profile 

❏ Assessment Plan 

❏ Consent for Evaluation 

❏ Assessment List: 

*____________________________  *_________________________________ 
 

*____________________________  *_________________________________ 
 

*____________________________  *_________________________________ 

❏ Upload signed consent for evaluation to Tienet 

❏ Send Prior Written Notice of Special Education Action—Date sent: __________________ 

❏ Finalize Student Profile 

❏ Schedule IWAR/IEP meeting—Date/Time: ______________________@__________ 

❏ Contact Parents 

❏ E-mail other team members 

❏ Add meeting date to Google calendar 

❏ Send Notice of Meeting for IWAR/IEP—Date sent:______________________ 

❏ Paperwork for meeting 

❏ Diagnostic report/eligibility rubrics/testing graphs 

❏ IWAR 

❏ IEP (if they continue to qualify) 

❏ Release of Information (if needed) 

❏ Send Prior Written Notice of Special Education Action—Date sent: _______________ 

❏ Finalize IWAR and IEP 

❏ School Cumulative file: signed IWAR, IEP 

❏ Parents: signed IWAR, IEP 

❏ Other: _________________________________________ 

❏ Upload and finalize all documents on Tienet 

❏ Update data sheet 

❏ Exit form if they did not qualify—Send to GST Secretary 


